
This is a personal statement, telling the employer about yourself and why you would be a valuable asset to the company. It may include such things as: ‘I am an extremely conscientious…... ‘‘I am extremely driven and motivated……….’.’I posses skills such as……...’
Permanent Address: 
21 Markdale Crescent, Dumbarton, Scotland, SW15 K98


Email: mrname@hotmail.com
Tel: 01330 689879
Academic Qualifications
Dates    

Name of School, Town, County
EG: 10 GCSE’s: Mathematics, Double award Science, D&T Textiles Technology, English, English Literature, Religious Studies, Drama, Information and Communication Technology, Food Technology
Work Experience
Dates 
 

Eg. Retail Assistant. Topshop

I worked as a retail assistant for one of the UK’s leading fashion retailers. My roles and duties included helping customers, replenishing stock and working on the tills. I was a keen enthusiastic worker who used my fashion knowledge to enhance my performance. 

Additional Skills and Information (Anything that could make you more employable)
Clean Driving License and own a car.
First Aid Certificate
Interests and Activities (List your extra curricula activities)
I enjoy running and playing lots of sport. I also enjoy reading fashion magazines to stay up to date with the latest trends and fashions. I also enjoy travelling, which allows me to appreciate different cultures and traditions.
References
These are usually two people who know you, who are not related and can vouch for your character. It could be a former employer or next door neighbor.
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